-6-

W Rl e S ol & R @ e @ @ 9 o wae € PR
TEI AT ST |

U] T8 3R P Sl RN anefl & iR vwa 9 ve & Ham @ e uerdad
P AT 59 UHR YT g G B U SBIS GHS SIRATE:

W gg Al 6 39 Su-fem & Siwg & fow Saa fowt @ o g @) iy @
280 faAl @ iR S war, Frafraar &1 e 7€ B

R I8 W & A1 angefl @) Jaml & @ dwr @ ToEn wxad gy WO Gara
&1 &1 T S S gl @ ywa @ dar g2 @ ok Mreradar 9 uxa &)

g g8 3R A 6 a1 a1 aneff R yAfdare far €, o 6 Y & fweg

Tl € 3R a8 W fHh A @ 39 Su-Fem & o fgfad & oo frfda 98 @

;#Wﬁﬁaﬁwm,ﬁﬁwﬁwﬁwwmmwﬁmmgm
|

qre— or fren =y fafieatf e fram, 1986 (@ardenifia) o1 fa 20()
f& 1% 06.07.2010 BT YgT FITT B |

13. &1 &) DI 3N _UIsASHH (Scheme & Syllabus of Examination):—

(1)  Competitive Examination for the posts of Stenographers Grade-1I1 /Stenographers
shall consist of the subject given in two alternative Groups A and B. A candidate
shall be required to pass the subject group of the post applied and required to pass
Group C compulsorily :-

Group—-A
English Shorthand Test:

S.No. Paper Duration S'peed’ af Marks
dictation
1 Dictation of passage 6 Minutes s w9rds s
minute
© 100
) Transcrlptxo? and typing of Dictated passage in S ..
English on Computer.
Group—-B
Hindi Shorthand Test:
: Speed of Fte
S.No. Paper Duration dictstion Marks
1 Dictation of passage 6 Minutes i W(.)I‘dS e
minute
100
5 Tr‘ans.crlptlon and typing of Dictated passage in Sibames
Hindi on Computer.
Group-C
Computer Test:
: Minimum Marks for | Minimum Marks for
S.No. Paper Duration Marks SC/ST & PH 41 thois
1 Speed Test 10 Minutes 50 20 225
2 Efficiency Test 10 Minutes 50 20 22.8

ATETPR (INTERVIEW)
AEITHR B DS 3fd 81 8| WedR B (HAE Ieed dbdel I8 GiAad &1 & &
apeft g T OF AT Ehernan 8 Rred & 98 Wd R o gy @l e H arawed 8l |
arfefgl @1 sifeam age o Rien =ararey faleaifta zemus fas, 1986 @ g+
22 @ =i I AITHR & e 81T |

) amefaf ofiem & masE @) fafer (Method of Conducting Stenography Test) :-

i. Before dictating the final Shorthand passage to the candidates, a trial passage
containing 200-250 words should be dictated at the same speed at which the final
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passage is intended to be dictated. The trial passage need not be transcribed and will
not be taken into account while marking.

ii. ~After a lapse of two three minutes, of the dictation of trial passage, the final passage
should be dictated by the same person keeping in view the uniformity of speed which
can be achieved by marking the passage after every 80-100 words as the case may be.

iii. After the final passage is dictated, five minutes time should be allowed to the
candidates for reading the dictated passage.

iv. The candidates should be required to transcribe the passage on Computer.

(3) fa_yd <erar udien @ smaie @) fafr (Method of Conducting Speed &

Efficiency Test) :-

i. The language of Speed & Efficiency Test shall be same as the language of
Shorthand Test.

ii. The font for Computer Test shall be "Kruti Dev 010" for Hindi and "Calibri" for
English.

iii. Minimum Speed should be 8000 key depressions per hour on computer.

iv. Efficiency Test may be taken on word processing software. It shall include
formatting of Test, Paragraph, Page & Table using proper methods and formatting of
letters.

4) Yoarea @) fafr (Method of Evaluation):-
(1) The mistakes shall be counted as full or partial mistakes, as the case may be:-
(a) The following should be counted as full mistakes:-
(1) Omission of words or figure.
(2) Substitution of wrong word or figure.
(3) Misspelling.
(4) Two partial mistakes will be equal to one full mistake.
(b) The following should be counted as partial mistakes:—
(1) Error or Omission in punctuation.
(2) Wrong use of capital or small letters.
(3) Wrong indentation of paragraph.

(2) The margin of 5% mistakes may be allowed. If the mistakes/omissions are
more than 5% of the dictated passage, the excess number of mistakes over 5%
shall be deducted from the total number or words dictated and the speed will be
calculated.

14. ATTATST 3Mdad H)A &1 gfhar (Procedure for filling Online Application)

TS e A B b @ wrafa Ren—fAdy v oy w sues av 33 ot
Iafdrar o1 Here @ Ol @ b SfferET amded ax § gd Renfade @) ergde g o ua
RIS Jed RTeTd 1 Afdehe dawse www.hcraj.nic.in &1 fFafiid wu 9 dwd & |

15. 3MAST & &1 AT AT (Time Limit to Apply)

wATd | faawor fafer

1. ATAATSA IMMAST B B g7y W 30.01.2020 (JewfaaR) &t
TIUEY 01.00 ¥ feid 28
02.2020 (YHAR) & ATy
05:00 §l TP |

b 3 AT AT Pod ST B DY qwg Ay 30.01.2020 (JeWfIER) @i
TlYgR 01.00 ¥ feqid 29
02.2020 (vfF@R) &1 wfy
11:59 9ol d® |

TS AT (Online Application) %3 a JAfTerds udar e o H¥ &1 Sulad
Ty AT @ ywE nidd &1 fae ey 8 W smedl @ werg 9 ol &
STATET AT 1 A A6 9 T &1 gaorR b e gerele Feifa war s s
PR ATTCATET e o | - fraes /iRe a1 d= (C.S.C.) aom Fe—3fpr (Net-
Banking) a1 Sfde/®fRe &< & wreaw @ fafRa wdenr yoa & R s & o
Tl |

16. 3dgA wriud wewayel 19 (Important Instructions to Apply):—

1. 3% A amacs 9 Aoft (Category) & arifd omdes & &1 UF 2 a8 ol oof
(Category) # €1 3dest v | AT T A "8 WA Aol (Category) 3maad & grefar
R fedl 1 aRRerfa & aRafda =& ) emah 'F

r@' @ \.'),2)')—:0,

\
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18.

19

20.

faxqga fasua

AR I & 3 fwer oif v afy Noer atf &) Sfiomr oo & andes e
RIS 190 ¥ A1 sl &1 i Sy / srgegfee Sienfay /o fwer anf (@rfieiar
UG A BHIHIeRR) /3 w9 | $HGR 97 & JAdgd MR 9 & Irvaifd and & |

Z e 3HTered e Fx1 & g4 a8 gARad &= o & 98 fasuw § sifed wafl g
GETd Il @ SR AT @ 9 e g dRal T g arded—us A
HAIH TR I FHEAT Pl H Wl Ud gl wy o ) g & siHeda
AT —uF 4 W TS AN B & FE A g ue § IHfH (Provisional) w9
g e SR o s e -uF H 9 T oEeit ¢ o skde @y
RGBT |

3. ST e B AfTH RAF TF R T arat A &) bR 6 S | gara
W@W@ﬁﬁﬁaﬁﬁvﬁfﬁwmﬁwmIWmﬁ@m

SITUAT |

4, Udh qR A1 ®Y | 3ffFeed e # ufase &) T gfafead) # Q) ) ydRr @7
gRads 78l fear 91 Fam 3R A1 & 39 gW A B yei-um fared vger fear
ST |

qd&T &1 A1, A18 U4 f&-1Td (Place, Month and Date of Examination) :
RIS S%d RATAT gRT W& AR # MAfora fdy o &) avraen @ 1 uflenr @ #ig q
foeies & W99 # Yo gaifad w99 ) yue @ gwriRa @) el | oden sraifoa
foy 9™ @ Y™, AR 9 e #d uRads o &1 veura affeR IR e
AT $ Ut R 2

3T 9ATUI—9=3 (No Objection Certificate):—

SR 58 & SRibM & g ¥ Jor 2figd @ Jard afdadl, o 5 R
UTAdl GRS Bl, B AT PR Yd &1 o e @ e ® gfad ax 3@ wwe ufhar @
AU Saes BRA B FFAR UKl HR ol @MY | Af Fiiae gRT ORI Sed =ararery, Rver
e erdr Rt e e dar wieRer B smded g orgAfa A faw e srerar
3Igd Pl AR V-0 T8l Y I @ IR A giaa fFar S @ O s @ spaffar
(Candidature) =1 U¥Td 9 B I TR W T &1 o & 2|

Yd3—ua (Admission Card) :—

ISR Iod AT §RT Yd¥—UA_d9HIST http://www.hcraj.nic.in W Upload &3 v
T ST® W BIg Yd¥—u= Tl Aol orgn | Wer o Ay fuiRa 89 @ I snafdfar &
Ya9-u3 Upload f&Y S &1 o1 d9@ge WR UIRd @1 ST | 3mdesd!l &t g <) ol
2 & q o™ ST [raTEd, SigqR @ darse &1 Fafa w9 @ sadated avd (@

=1 wgwayel <Y (Other Important Instructions):—

(1) “RISRAT AT BT JSR (STd AT ¢a Aefver Ararary) fFrer, 20067, @
Jafa U¥gd IEEd UF W 39 Adl 9§ wefa aifsa ymen, wdt ufew @
TEASTA P QIR UL gl @) o ga | wdt ufhar gof g @ uwanq aifsa
a1 FRATER 9e 1 &) o1 9$ |

(2) erafRfal @ w1 Wt o TS / yHIv-uE, RFe uR W) d 0 W gsR @1 arar
(claim) R &, IO Ied AT Jal [ad fgfad i g_r |4 S W (on
being required) R HR AR BT |

(3) fosft o areft @t e # wfufea 89 @ fog f&=@ ) yeR &1 " s /e s
<y gl B |

(4) ufart oder &1 uRuE  IORYTA 9T W@ Bl Aed dd Hige
http://www.hcraj.nic.in W UGS HS HJFA fHar TR | fH 1 apedl &1 afadrd
wU A |gfEa A€ fhar S |

5) &g W wheaefl Wa-sa/w@a-sw & RW A #WeEad wib, g
DAGAC, WIC a9 Y9 g $Is WAR I7 (any other electronic/communication
devices) a7 U¥ gouife &g N avqg v AT AR LT A | udegreff srud wrer
9eT § Iy & fAy Smawded ¥y, o UA, ufd, yde-uA AT ISR 9ed
=marerd g1 R vd ey wrrh € R/ da 4 @ 91 war 2

(6) fora uRwr & wedf wdenm amaifsia & o @ 8, 981 AlNIgd B, <G,
Ddagaey, W afd a1 I $Is AR I3 (any other electronic/communication
devices) & W /3@ @Y Al AL 21 Ul fHf) awg @ qrem @) R
qder derees /gardd d oA S Ty, fedl o f & gih

(7)) wenfRfal & ToRAT ST AT / S THlEd / ded /IGRATT $ed AT
er1 Prgaa /afrga At srerar sdard grr @ @ A @) aifvarta:
rerer By w1 | 39 IRl &1 Sedtud Ry o R wEfua swell @ feg
wfasr & @R qrefl gder § do7 Wk e Wfed wyfaa e vd srpamaEoTe
Frdardl @ o1 &l ¢ | P




(8) U 3maes, e g fkw fais d@ SfFarET aaeT o) wherdgdd uden ob ol
BT A1 AT 8, SH! € ISR ST WATAT g7 IHRTH (Provisional) ®U A g
# do R AR | R adee @ wlen ¥ 989 @ fAU dad A W-uy o) @
& S @1 w' afur A€ B P TSI ST e gRT S9a snalfar arfaw
(Final) 0 A W& AF ol TS 2 JUAT AMSH gRT ARET—95 A &7 T uffedr v ok
A5 AT o TS 8| ISR S [T §RT AAEH @) Yol Gordl @ 9 RgHeER
gEAT B SE B W Al oy, Reflre draa qen syl o/ seRgfEa
STl /ama fwer ot /sy Resr @ /omffe w9 & sawr i / Reires /qaud
Afe / Afger / furar / uReam (qaraye) /S Raard! ol @ w9 3y &) oy
HATYD AT Bl GRT TE] PR B AR W IHBT U BT el =el STl & al g ger
2g S9a! argfdfar (Candidature) fRfy ) Wk W ® &) o1 Gad &, RrgdT Sorafica
Y JATASH B 1T |

(9) faa ArEAt & gAT B ABAT (Prevention of use of Unfair Means) — et
&R WeT # Ffa W B TN SR W IOR e AR Sud [9eg afud
HIEl B el B i wenell & Rog Iorems wdufe wen @Efia el @)
RIprTH) HfAfrgm, 1992 & GATA fAf¥d wrau @ o W B i) fhar
ST 1 AftAfera B 1

(10) siffrafa ar sfaa |t gRT S (Employment of irregular or Improper
Means)— @13 3refl, S UfoReuor &9 &1 a1 999 S e egs @) T @
IR bR BT AT W B HR DT Wil 81 81 © T AT § a7 weaqel gan By @
g1 RGN AT WEThR | AT A BT YANT B AT SAHT TANT IRA BT YART el AT
qRAET # JAe U A7 e R W SuRerd B @ fav el ot yer @ e aifafda ar
IR A, B A dF A e o e @ onaffar @ forw ywwer 1 swcuer w5y @
T U BRA @ YA &1 gl 2 1 Rgfd wien /adl oier grr < el
far ar & o <fdse driaE fBa o @1 S 89 & sfaRaa fMgfed wifderd
TR gRT nafdfal @ Tuw & fog maforg fash wen o wftaferd &9 a1 wecsr 8
IURYT BW W 3R WBR gRT WHR & 9 e 9 W) wu 3 a1 et fafafde
Framafy & fog faffa fear S|

(11) WITEAT (Canvassing)— ol & = amuferd & s, e it & faw fAh) yar &)
faRaa a1 Jigs ReRer R faar 8 fFar Sroem | spgeft g1 orus uer & |wefq urd
P D v fHf ff aRg 9 frar mar uoger a1 suedel uueT 99 wdl @ forv fRfEa o
DT |

2cq ars4 (Help Line) :—

JMIed g gl wHEfhd FERRl & AR td SMeRI g eed drsd (Help Line) TRl
0291—2541042 U4 2541388 R HAIGT WHI & aRIF (During Office Hours) 7@ &Y |

Sad wdl ufear & wey 7 mawear g4 W gfidga /urefar g Rrgr (@),
TSR S%d TATAd, SEqR 1 aaed &% 9fa fHar oy | rorem Sea =mareag
ERT 3o 9 ufya feft Y ufcdga/urefar vz anfe &1 faax & 9@ forar sy |
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