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eruGqqq
qrg Gr.saff fusd e-m Mt d yR?T qi ffifi qi E) e' Gr|yf, ffi d, ffi

q€l srreT qrv.[ 
I

rrr{ s-d oil-i fu ri-6l f4-fi oru$ d yf-dr s-sq t go. fr rif,rq d f+-€ q?-qrd-{ff

ftffi q-o-fl c-{rq Q yo t 3{Bo riil=f q-qT E) qrfr t s-dT ffi o1 qo €qr e ,T,T-rT

o-cft wau {rr utnTv q-qT g{ ffi 6) \o. E-o-r{ rnqgr qfin:
qq1 q-6 .fi fo gs Bq-ft-{q d st{q d ft\ sm ffi d aq E}-i o1 ftfU d

zao ftld d ficri sS e-dm, M-.zrflr or rrd;r rS o-trft I

qra qd fi fu frrfr er,qsfr o1 ffi al ed sqT 6J rq-fl ard nqq trft s{f,rn
6) Tei ftrqr q.fi,rT q) [d d q-{rE d t{r C{ E) Cy ft:$crkir r} u-rr d,

q{g qd sft,fr fu tr:T ot$ o{,q?ff frrri gctr-qra fuqr B, cfi frrS ft'f} d fd-6-€
TS t oilq qa td ft"fr gcffiqTa fr S s-o oq-ft-qq d qeftq Ftrfu d fd\ FrgEn rS t
d s$ ffif, T€l fuqr qr}qT, qR t-S gqffi-qra t q-{-d u-e-+ fl-{r ftrfi q-ilc oT q;q g3{T

elr

cte,- {rq-{e.[c fuar q+ra+ ft|ffiq {affi{ fuqq, 1eB6 (qeryyilE-ir) or fuqq zo(+)
ffi' oo.oz.zoro ol u-go gon t'r

lS. qfrflI of wt{ qtq qrd.rt-fi-q (scheme&Svtlabusof Examination):-

(l) Competitive Examination for the posts of Stenographers Grade-lll /Stenographers
shall consist of the subject given in two alternative Groups A and B, A candidate
shall be required to pass the subject group of the post applied and required to pass
Group C compulsorily :-

Group - A

English Shorthand Test:

S.No. Paper Duration Speed of
d ictation

\larks

Dictation of passage 6 Minutes
80 words per

m in ute

r00

2
Transcription and typing ofDictated passage in
English on Computer.

50 Minutes

Group - B

Hindi Shorthand Test:

Group - C

Computer Test:

ltrrfl-@t-{ (INTERVIEW)

eTelGFr< d d{ 3i-fi TS t | $relcflR oT To-qE{ s*cq dq-f, s-6 gft-kq-d o{-il i fu
srlqfr gqr $rT e fi qT Em?rmr d fil€-t fu ca qqq aqr ftRi gq s,f rdi i srcrqei d r

3{qRfut sT Grkq qfi {rq{em f,q-er qrqrd-q fufu+qffq renqq ft-qq, 1eB6 d f{qq
22 d 3rflrfd orrdfu"f, {fleil@R d G{tgfi{ drn t

ennfufr qfrflr d qrqlq-{ et ftlq of Conductins Stenosranhv Test) :-

Before dictating the final Shorthand passage to the candidates, a trial passage

containing 200-250 words should be dictated at thc same speed at which the final

t

S.No. Paper Duration
Speed of
dictatiorr

Nl a rks

I Dictation of passage 6 Minutcs
70 words per

m in ute

r00

2
Transcription and typing of Dictated passage in

Hindi on Computer.
50 Minutcs

S.No. Paper Duration Marks
Minimum Marks for

SC/ST & PII
Minimum Marks for

all othcrs

I Speed Test l0 Minutes 50 20 22.5

2 lifliciency Test l0 Minutes 50 20 ,, <

(2)

, ol .)4>o'

I
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trgofuiry
passage is intended to be dictated. The trial passage need not be transcribed and will
not be taken into account while marking.

ii. After a lapse of two three minutes, of the dictation of trial passage, the flnal passage
should be dictated by the same person keeping in view the uniformity of speed which
can be achieved by marking the passage after every 80-100 rvords as the case may, be.

iii. After the final passage is dictated, five minutes time should be allowed to the
candidates for reading the dictated passage.

iv. The candidates should be required to transcribe the passage on computer.

(3) trfu gs sfldr rfrflr d orrqlqq of ftlq (Method of ductins Sneed &
Efficiency Test) :-

i. The language of Speed & Efficiency Test shall be same as the language of
Shorthand Test.

ii. The font for Computer Test shall be "Kruti Dev 010" for Hindi and "Calibri" for
English.

iii. Minimum Speed should be 8000 key depressions per hour on computer.
iv. Efficiency Test rnay be taken on word processing software. It shall inclLrde

formatting of Test, Paragraph, Page & Table using proper methods and forrnatting ol
letters.

(4) q@T?D-{ o1 frtu (Method of Evaluation):-
1t)The mistakes shallbe counted as fullor partial mistakes, as the case may be:-

(a) The following slrould be counted as full mistakes:-
( I ) Omission of words or figure.
(2) Substitution of wrong word or figure.
(3) Misspelling.
(4) Two partial mistakes will be equal to one full mistake.

(by The following should be counted as partial mistakes:-
( I ) Error or Omission in punctuation.
(2) Wrong use of capital or small letters.
(3) Wrong indentation of paragraph.

(2) The margin of 5Y" mistakes may be allowed. If the mistakes/omissions are
more than 5%o of the dictated passage, the excess number of mistakes over Soh
shall be deducted from tlre total number or words dictated and the speed will be
calculated.

14. qTrirrdq oTrdfi of sfu-qr (Procedure for filline Online Application)

3tr{-dr$q GrT-k{ d{i o1 qfu-qr * rrq.Rrf, ftyn-ftdvt qqtfua q{qq q{ 3N-f,}-s .tr{ Rd ,ilzlJt I

G{q[foq] o] eor6 fr qrfr t fu sr-{di-{-{ cr}<-{ o-{i e $ ftRnfr-ffi o} e.rmqf6 ra d rls
cl*d{a]Ir' B@ qr{[c.rq of 3rBqer a-{sr$e www.hcraj.nic.in o} ffio sq t *rd qd 

r

15 erritrq o-{i of srq *{r ffime Limit to Applv) :-

i[qTitr f{q-{ur frlq

1 orYcar{c aTrnE-{ o-{i of rs-Tq 1ftqr

2 oriqar{c ufrmr gw wn ovi of sqq rft'n

3lTi-f,r{q uri6 (online -Application) o-rf s clftrin$q vfrnr rg.m Grrn rh*{i o1 gqsidd
qrq rftqr d qrqro qtda or fuo ftfu-q d qrdrn I Gil-M qi e"Gr6 fi "rr,fi t Fficffi{ 3trd-fi ol GIfuq fttrTo q sqq ol s-{-qrq fur R-rT qeaefts furifud vtel go erql
o-s cffin 3{r}-e{ of r {-ft-a fuqtwzqr.rn-o dcr d< (c.s.c.) oen tz-dpq,rr (Ner-
Balhing) qr efue/dfr-d ord d qrtqq d ftqffua u-frnr go. of {rRr rnqr of qr
sdrf) r

sqRrf, rtant lnstru

dg .fr G{r}ffi fu-s M (Category) d Gr-<irfd oil-trfi
(Category) q fr 3ltn{c of r errteE u-{ d url ,rft d"ft
q{ f6-S S qRfurfr t qffifa rfr dI \ilrtrfl I

3o,o'r.2o2o (grwflaar<) s,)
stq6-{ o1.oo r} Ii-{fqr 28.
o2.2o2o (qJffiR) oi rriq
os,oo qs) ro I

30,01.2020 (ErwFa-+tv) -fi)
dq6r o1.oo d ft*'n'o zg.
o2.2o2o (Yrfd-{r() o} vrB
rt:sg qr) dot

o-ri or qz d. {6 ts-{ft ,"ft
(Category) errdq-q,- o1 srsJ.n

1

t6

[,**-ffi
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f*qo Qsryn

qle,-srqt*rTq {rdq d ea-q ftu.sl qrf vq 3rfr frE-.sT Ef ol q,lrftdT{ M d eni+o n.n
rluxalr{ qruq fr ft-q {rcs} of sl-gqErir wFrTergfi--o qrorfrzz3r-q frE-.sT sqT (ftffiq{
Ys frq m1+dq-q)zzerf$-o sq d oraft s-,f d cnt{fi vrFl-{' srf d er-fl.fa end d r

Gil-neo Gffic ail-nfi art d Xd qe gfrRqf, or d fu s-6 fuflrc{ q 31fon flnT q

ssrrf, ft-qd d or-fl.fd qra.dT of q.rrw yd Tfr o-{f,T t nrn ofrrrflr$q 3il-ifi-qa t
srr{{q?D' r{Tw qq-{\ EqRra oj"flq q wS gq ryf sv t Tft .r$ B r cfriflt{
3nffi-qa t rrer T$ qe-+ o1 A n.* qmd gq qfre{r t 3r-{fuq (provisionat) sc t
rayr frqT qllTr I orf,: Srdrf,{ onilfi-qz { qft rrfr grqrct d ft\ ord.ffi rgq
vn-wrfr d{r I

fuT oil-nfi qfi oTfuq frqrf, rrf, lTt q-r-t q-A oilftq S {sf,n ftrd qryt I rlrrrf,yhM Wf Vq q-S r-S 6ti sfr ftsTft t vt'Rqrq v@ ;qlqreru Errr orr}fi exfr-.fo mq
fuqr qrYtn 

t

vn sR erfuq rq t Gffiq oniffi t qhe of q-fr qf4fuii t frr€r rfr q-+T 6T
qMq o6; fo-or qT r=rdr[ elts {r S gq sq4r fr oN qr?t{r-qa fuqETd q6q fo-q]
q.KJTT 

I

J

4

17. trfrflr s-r {alFI. qr6 r's fu{io Month and Date of Examination)
{rcNqFI G,uI qrqtdq aq q-fren vugs { olrq}fuf, fof "iri o1 wm-qr d t .{{lqrr d *ntr q

H6. d 1geET t qqqr qqifuo 11r1rr rr{ yetq d qslfrf, sfi q['rft t tr0err srrq]{tfti

i8

fo-q qri d telrq. qr6 Ft f{ris. t qMq o-si or \-dzil-a snfftr-R {turszn{ Bza
qrqrilq d crfl gvftro t I

sf,{rqfu qflq-qe (No Obiection Certificate):-

{T*q-{eTrc qr-q d ortrm-dlqt d eE-+I q orfM tfu{d fr +qRf, .qftnd, d fu F-qu5{rx
qtrilr. tr{fr d, o) 3il-n{q q,-{i t trd fr qqi Fr+ffir o} fufua fr qft-ir 6{ w{ 4qr qb{r1 q)

flas en+E-q f,{t ol crgqfr qTq o-{ +ft qGq t qR Frqtmr trM {M-{erm s@ qlqrdrr, f}r-dT
qrqrf,q GIQrqr rlqf+rfl kdr ftfu-fi tfl qrkf,{ur o) orT-A-ffi rm crgqfr TS ft\ "ri GrQrsT

3il-iffi o) orirqft erruT-e-d rS fud q.ri d qtt t qft-d fo-qr rnror B d GrnEqr o1 G{'qf*f,T
(Candidature) gr< q,Trq t ffi fi rfl{ q-{ w o1 sT sofr t r

riql-qfl (Admission Card) :-

lrf,{aIrq s@ qTqTErq asr qEfL-T{_qlRTr{q hffp://www.lrcraj.nic.in w Uploacl fur) --rrVt

nw gro d ot{ qt{r-tr{ q-fr +qr iilr\'rn t qfren oi ftf}. frqfRd +.} d sctqr"d 3{r{rf$ql d
lr}cr-tr, Upload fuT qri of WaqT tqsrge qs w{rkd o1 wvfr r eniqo} oi wons fr or,t
d fu A rrqsqrq Baf q1q1orq. ulag{ o1 dqgr$. 6-1 ffis uq d 3r-s-dl6 I o-c-d ri r

1.9.

20. eil;q qfrqquf ff{{r (Other lmportant I nstructions):-

(1) {l'ltsrl;l qs--fl o-I 3Tfff,r{ (v.z vmrr+ qs 3l*i-{€r q-qrdq) ft-qq, zooo", q)

sril'ff, vqo erri<< q,{ .rr E-s qff d qeflq-d sifu-d qwir. fiff sffiqr d
ertFrr.rcr d ct-sm sqn Tfr o1 qr sdrft t q-ff qfirqr .ryf di d qrqrq orft'r-o
qa-+t ftuurgwn qqn of qr rrdrft t

o{?qfd.q} of qfr q-qfu.a Xe emrnoTwrrq-se, ffi entm w d f}xfr fi qon o-T <rqT

(claim) d{d d, {I\,Nc.Iri sq ;qFITes 3{erqT q-qffa ffi q"rfffi E-RT .IIi wi w (on

being required) rqo ori etffi elt t

ffi fi orrqfr o) trften q {rffid Eti d fr\ ftrrfr rfr s-mn zh-T q;il r6n7rl,s rrrr
tq r& *qT r

qffi qfren o-T qRuTrq {ru{elq s@ qrqrcrq qff e1B.2o d-q *rrae

hnp://www.hcraj.nic.in qs G{q-ots ord uqfuo F+zr qrtqr I flfi-dl rfr Grqzfl o) af}crto
sv t wrdl+o {S fuqr qIvITT 

I

6f{ fi qfrsrsff trfrmr-or7qfre{r-d< d qfu{rr t' qteda .r}q. qe3.
d'aqdzr. errd sTq W crq oH q'en uz (any other electronic/communication
devices) oen q-d {i{rfq o.}{ fr o-q uu-i lrrar do-{ .rfr 3rr$ t qfrsrIe-ff orq-i rned
qfrsr t sqqi.r d fuq ollttrtt-tr {qq, dd tc. tfud. sdqr-.ra qt rr*Irte,rFl -szE

qrqra-q ar$ Fr{frra vs q-{ds srqdl S qfufl{,/oe d d qr rro-or t t

ftil-s qRsr { .rff q0qr qrq}fuo at qr vfr A, ilb'T qterSa q}q, qq?d,
daqdat. srd sYq qt 3rq ot{ rrqn ua (any other electronic/communication
devices) d uriTrui o1 s-gqFd Tfr' e r Qrft ffi s-q el 9-{6r o1 fu*iqrfr
qfreTr dqTgfrqT6 /=darao E Tr"Na{r{ BEq :qTqTcrq. ffi of dt rdt- d.f} t

q-Ofl-fbfq) oi qrw*erF qal qrqrcr{I7d=erfiero /dlEw /7'V.1elr.1 iFi{ 'rrqln{q
am t+gmTarfhgo erftsrorfr eremr odqrfr rnl ltd rrd Fr{qr} qfi q[ilqdo'
qrc[--[ o_r.ft EH] I w sil-5eclt fl B-caqq ftry r,rr-] qt tr*sFrrf, or.qeJI o' fi-sqi
qf{q t' Eti qrfr qfren q d6-i rr{ to vlto w5fuo ftflq-o gE gfl{trcnrero

(2)

(3)

(4)

(6)

4

(sl

(7)

ordqrfr of w rro-ft d t

b"p l')-o P-
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trgn E$E
tt qrilefi, ffi gM 3lfrq fulo a-o ffic ail+fi inq $hcmrf,+-f, vftel g".n "i+r
o-{r ftlqT rqT B, B--ot fr vlurcsrFT BaI aIrqIErrI gT{r cffifuq (Provisiorraly w t uftetTi d6i ft=qT qTeri r frxfr ona-{f, o) qfren t ffi d frq d+a qn rayT-qa qrft os
k$ qri or q6 3{ftqrq q-€t el,Tr fu srtrw,rn B@ ={rwilq Errr s{r"ot orcqlffrT Grfr-.l
(rinal) su fi rr& qrq d .r$ t olersT qriEo gm 3nilfi-w t o1 ,rfr s-Eftqr {rfr 3n'-{

a-f, qrc Fft ,rg d I vrwrepq suE ql-qTcrq aqr entEo ol x-o s-Mi e' q fqqqrgsm
srriiT sff qrs -*d y* oR Grrg, $eTtrrfi q).q-dT ow er5fio wfaTeqriaoq=rffi7irq fru.cr s.f/3rfr fru-.q q--fzrorrPr{ rc r) o.qq)y-;d/fuqrlqflz1[d{d
frfuoZqkm/frlrflZqfucuffir (ocrog<l.)7Bqe W srTR d {,-q ,) sr{,rr o1"3Fq
sTrdsq'fr prdT C qqr q-S d{i d 3ilrrR q{ srrol 3rTDraT o-T qf,T qE qTff B d gq,r qttel
*g s-s-+l 3rqfU-dr (Candidature) ffi .fr r<rq w re o1 qr rrofr d, ftn+or srrq<rflo
qqq Gil-i{sr or e}qr t

ongfuo qftml' d qqlq of rtogrrq (Prevention of use of Unfair Means),-- qfreneff

avr .rteTr q qfuo egEro
?hTffi qx rlcrnT B ffii qftenfr d fus-d q-q{srn {flfirfro rtren (ergfuo l+mY a
t-o*rm) GrBfr'qq, reez d $T'rf, lqflo qqqTd d crf,.fd rlgEd eT1.fr offi fuqT
qrcrfieFqfufltr

(1 0) srffirf, qt orqfud qftrci' rrn Mwc (Emplovment of irreeular or lmorooer
Means):- zlt$ 3{.ssff, q} qfr-sqlT q,d or qT ffir.r& qrflriq- ftrqti lrs{s dt ,rfr B,
rqo ori oT qr ttl oem .F-{t or c} sfr =rS t qr freqr B qr qreX'f sl*trqr lffi @T

qr qfrel qT eTeTTGFT{ d o[gfr-d qrtrc] 6T !-dJT ort qT B-qcnr q-q]-{r o-{i .nr qqnl ori qr
qfreir t q-+sr qt qT qrltTrcfir{ t BcRel*f, +i d ftq ffi rfr s-orq d erq erffio qr
etgfud q'TEm, ?F-rrI fr dti sT fttS rfr nsa fr GTrrrfU-dT d ftv rcreT sr 3rlrereT r',c t
rlqsfl qFil o-d d qqrq mr sift B q ffi mfMT+rff qrffi -flqr ?tfi uYVo
ftrqr rrcr B d qrtrsfi offi ftd .ilri' or qS +i d 3{filftffi ftgfuo qrft+,rtl/rrfi
srlffi grT o{qf# d a{H d fr! c{rqifu-a ftxfr qfterT d s{tsqftn- *i qr l]Tertrr{ i
sqRerd EH e dr rfl6R ElrT s{cDN d 3{eft-{ mq-q d qa{rfr sq s\ sT m-qfr fuBfd€
orflslq d ftr ffi.d_d fu-fl srtrTT r

(11) sqrqqt (Canvassine):- ffi d G{sft-{ Grqft-d t erqen, {ftsft ,rff d ft\ fixft qfirv 61
fukf, qT d"ktr fuwRcI w ftqx o6i fo-{l qrTrfi I ct*sefr dl{r Grqi qa ii qqpJc qT.d

o-{i d fr\ fu-{fr fi nw t fu-qr rirT s(qeT qT c{triseT qqo s{) l]'dl d ftrr ftqfFo os
sj-drll I

de ar$q (Help Line) ,*

Gr}-e{ q qfrefl trlqftra sqtqrd d' ft-fl"r yq q.n-mlfr & e-dc or$;I (Help Line) qqfi
o2s1-2s41042 yq zsqmae qr olrlfdrl trqq d d.-tTT (During Office flours) sed of t

Sgq q-fl qfo.qr d rrr{q d ormr{rtr-f,r E}t q{ sffi({ sradqr ga vft,rqqn (,r€terr),

tTcfSztT;I gal alrqlilq. qt*rqg 6i gEq]feff, O-g dfuO far=qr cnq I {InNa{r{ \]at ;rlI{rk{q
arsr {-to d ift-d frilft fr smfi/qrefil q-{ 3rft o} fr-qr< t TS fu{r ulrRflr I

&"o \,P
(r0er)

(e)

Zo-


